
The difference between receipt date and apply date and their importance. 

In the payment history they are separated by columns in the display. The apply date is one thing that will determine whether a receipt will be tied 

to an activity or if a dues payment will be marked as late. 

The enter date is the date that shows when the money was received and affects the local’s bookkeeping and financial reports. 

In the payment screen they default to the same as the IWITS system date that you have set. The apply or receipt date can be changed by clicking on 

the set back date link in the payment screen. 

System date location: 

Payment History Screen location of apply date and Enter date. 



Payment Screen apply date/receipt date and link to change that date: 



When the link is clicked a new screen opens that allows you to set the date****. 



When the date is selected and saved the payment window will look like this***: 



****The payment screens have changed slightly as of 3/2022 and the date is set in the date field and then saved by clicking the Save back Date 

button at the bottom of the screen: see below. 




