Changing CBA Wage Rates and Expiration Dates

When doing hours reporting, if you see a message that your hours are not yet available,
(refer to the lower portion of the hours reporting screen) you will need to verify that they have
been submitted by your local benefit office , 3™ party administrator or local fund office.

IWITS Iron Workers Online Local Union System

Local [l [Last Suspend: 3/31/2022] [LIU: 4/22/2022] [System Date: [oIgicjplvyil 4]

Member Vendor Pymts i Utilities

Total Hours Reported: 0.00
Monthly Hours Worked Report

nd d Local Union No.: Charter City/State(Province): Date: 6/13/2022 Supp Bill:
L e
I'W Hours Debits
Reporting Month: [ 2022 (MAY) 05 ~ {IWITS | Save Type |
I'w P%dmgé c.tiv.ig - =
Jiaicn - Reporting Month : Description | Wage Rate | Total Hours Workedrg
r— | May - 2022 7/2021-6/2022 Wage Rate $31.00) ]
Total hours reported for the month: 5/2022 | 0.00|

Fund/ATS Employers I , :
Please enter your name and a phone number where you can be reached if there are any questions about these hours.
Reports These are required fields.

CBA Contact Name: I " Contact Phone Number: |:] "
Hours Reporting B T |
[ . Add New Rate | Save Restlts/Calculate |

Me Car i G — : ;
IM For administrators with special rights, this row allows you to enter manual adjustment dollars.

Drug Testin% Adjust Amount: 0.00
i | Save Manual Adjustment |

¢ (Hours for this month are not yet available.

Hours Documents
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Figure 1

If the rates are not showing in the upper portion of the screen, then you will need to make corrections
to the rate and effective dates of the CBA. You will also need to reassociate the employers with the new
rate/dates. In some cases the rate you need will not be displaying at all. Below is an example: normally there
are 2 CBA rates listed (figure 2) but this time there is only the one (figure 3):



IWITS Iron Workers Online Local Union System

Local [l [Last Suspend: 3/31/2022] [LIU: 4/22/2022] [System Date: [JREIPAVYS L [ Ver. 14.462SAA 460

Total Hours Reported: 0.00
Monthly Hours Worked Report

Local Union No.: Charter City/State(Province): Date: 6/13/2022  Supp Bill:
Reporting Month: [ 2022 (MAR) 03 v {IwITS | Save Type |
Reporting Month Description ‘Wage Rate Total Hours Worked 0

g gﬁﬂ i | March - 2022 7/2021-6/2022 Wage Rate $31.00
g I i;ﬁ ﬁ i | @ember -2021 [Reciprocity non paid assessment hours $0.00 ‘
Total hours reported for the month: 3/2022 0.00
“ Please enter your name and a phone number where you can be reached if there are any questions about these hours.
“ These are required fields.
|Hnurs Reporting Contact Name: l IQ) Contact Phone Number: [ﬁ 0

IM Add New Rate ‘ Save Results/Calculate

|
% For administrators with special rights, this row allows you to enter manual adjustment dollars.
% Adfusbamount 0.00
M | Save Manual Adjustment |

M Hours for this month are available. Click here to view hours by Employer

Hours Documents

Figure 2

Ver. 14.4625AA 460

Total Hours Reported: 0.00

Monthly Hours Worked Report
Local Union No.: Charter City/State(Province): Date: 6/13/2022 Supp Bill:
Reporting Month: [ 2022 (APR) 04 v (IwiTs | Save Type |
Reporting Month Description Wage Rate Totl Hoins Wurhede
April - 2022 7/2021-6/2022 Wage Rate $31.00 ( |

Tortal hours reported for the month: 4/2022 0.00,
Please enter your name and a phone number where you can be reached if there are any questions about these hours.
These are required fields.

ComctName:[ ) “w Contact Phone Nurber: |:]0

Add NewRate | [ save Results/Calculate

For administrators with special rights. this row allows you to enler manual adjustment dollars.
Adjust Amount: 0.00

Save Manual Adjustment

I Hours Records I Lmployer/CBA Seup J
Sort On: Filter On: | All Applicable Rates v Print Version

i I - - | Employer Warning Message =

There are employers in your data that are not associated with any wage rate. Use Employer/CBA Setup fo fix
Hours & these records.

Manual Monthly Report 2018-03

Manual Monthly Report 2013-10
Previous Reporis

Report for 2022 -2

Employer Name Emp Number Hours | Work Period Wage Rate  Calculated

-
Total positive hours: ~ 9,705.73 Total negative hours:  0.00 Total Member Hours: ~ 9,705.73
Member details are available. Cl'zcE here to view hours bx Member

Figure 3



You will notice that when the link “click here to view hours by employer” is clicked, you are notified that
“there are employers in your data not associated with any wage rate.” (See figure 3 lower half of screen). You
should first check the CBA’s and wage rates to see if there are any that need updating. Verify with your local’s
records (or the local’s fund office/third party administrator) what the current rates are and what the effective
and expiration dates are. If the CBA’s are changing; the changes should be sent to the GSO for approval.
Once you are ready to update the CBA in IWITS, follow the below steps.

1) Go to the CBA tab

IWITS Iron Worke

Local Union N
Reporti

Reporting M

April - 202
Total hours report

Please enter your
These are require

Contact Name:

Add New R
———

For administrator

Adjust Amount:

Save Manua

& Hours for this mo

Hours Documents

Manual Monthly Report 2018-03
Manual Monthly Report 2013-10

Previous Reports
D amast fa- NI 5 |

Figure 4



2) Find the CBA that needs correction

's Online Local Union
S el [Last Suspend: 3/31/2022] [LIU: 4/22/2022] [System Date: [EZZ I Ver. 14.462SAA.460
/

CBANGi Agreement List ] CBaadun '

CBA/Maintenance Agreements Report

Local Union

Eff Date| EndDaie| Type |[Wage C S'W Welfare Pension Vacation| Annuity and/or Other Appr. National Impact Direct Cont. Total
7/1/2021] 6/30/2022 Non CBA 31.000 0.000, 0.000  0.000 0.000/0.000 0.000 0.000/31.000
7/1/2020| 6/30/2021 Non CBA 30.900] | 0.000 0.000  0.000 0.0000.000 0.000]  0.00030.900
¢ Rate 17/1/2019] 6/30/2020 [Non CBA30.750] | || 0000 0.000  0.000 0.0000.000] 0000 0.00030.750
Journeyman Wage Rate 7/2/2018| 6/30/2019 Non CBA 30.500( | | | 0000 0.000] 0.000] 0.000/0.000 0.000]  0.000/30.500

Journeyman wage rate 5/1/2017| 6/30/2018 | CBA 30.350| 0.000  0.000  0.000] 0.000,0.000 0.000 0.000/30.350
Journeyman wage rate 5/2/2016/ 4/30/2017| CBA [30.220] | 0.000 0.000  0.000 0.000/0.000 0.000| 0.000/30.220

eciprocity non paid assessment hours| 1/1/2016 §12/31.202 CBA 0.000, 0.000, 0.000  0.000 0.0000.000 0.000 0.000 0.000

Tourneyman wage rite /172015 4/30/2016 Non CBA 30,120 0000 0.000 0.000 0.000/0.000 0.000 0.000/30.120

Journeyman 5/1/2014| 4/30/2015 |Non CBA |29.820 0.000,  0.000 0.000 0.000/0.000 0.000 0.000/29.820

Journeyman Wage Rate 5/1/2013| 4/30/2014 Non CBA 29.470[ | | | 0000 0.000 0.000 0.00010.000/ 0.000 0.00029.470

Adjustments and reciprocity 5/1/2013 4/30/2014 Non CBA| 0.000] | 0.000  0.000 0,000 0.0000.000, 0.000 0.000/ 0.000

Drug Testing | RATE 1 1/1/2012/12/31/2012 Non CBA[28.820| | 0000 0.000  0.000 0.000/0.000] 0.000 0.000/28.820

= = |B,A'[E_L 1/1/2012] 4/30/2013 Non CBA 28.970) 0.000 0.000  0.000 0.000(0.000, 0.000 0.000(28.970/

Figure 5

3) Click on the CBA to open it:

IWITS Iron Workers Online Local Union
[Last Suspend: 3/31/2022] [LIU: 4/22/2022] [System Date: [JAKIPIPY] Ll ] Ver. 14.4625AA 460

CBivMaiienance Agreement List | CBA Admin |
CBA/Mnaintenance Agreement View
Contract Type Name/Description
| CBA v HRecipmcity non paid assessment hours I
Eff Date End Date Local Type
1/1/2016 12/31/2021 [ Local Type - 4 ]

Extend this contract for months.| Extend Now
Set the contracts end date to: 2/20227 | Roll Back End Date.

[ Add New Contract ||| Update This Contract |

l Journeyman Wage Rates I

Benefit Rate
Wage: | 0.000 I
Welfare: | 0.000 I
Pension: 0.000
Vacation: 0.000
Annuity/Other: 0.000

M Apprentice: 0.000
[ e [ER Date]| [ERADAE]  Type  WEEE | National Impact: 0.000

i

7/2021-6/2022 Wage Rate 7/1/2021 6/30/2022 Non CBA 31.000 R .
Direct Contribution: 0.000

Journeymen Wage Rate 7/1/2020 6/30/2021 Non CBA 30.900

Journeyman Wage Rate 7/1/2019 6/30/2020 Non CBA 30,750 At Bcloiged Wags—- 0406
Journeyman Wage Rate 7/2/2018 6/30/2019 Non CBA 30.500 | save This Journeyman Wage Package |
Journeyman wage rate 5/1/2017 6/30/2018 CBA 30350

Journeyman wage rate 5/2/2016 4/30/2017 CBA  30.220

e SHAATE ABAMATE AT DA 30 1A

Figure 6



4) IF the CBA dates AND rate need changing: While in the CBA that needs to be change, click on “Add
new contract”(figure 8). (The reason for correcting the wage by creating a new CBA is to protect the
accuracy of the data in older reports.)

IWITS Iron Workers Online Local Union System

[Last Suspend: 5/31/2022] [LIU: 6/17/2022] [System Date: NIEIFIVYA B Ver. 14.462SAA.460

2

CBA/Maintenance Agreement View

¥ L e & Contract Type Name/Description
u [CBA v “Reciprocity non paid assessment hours
HWM—J T TR T ocal Type
D 1172016 12/31/2022 [- Local Type - v|
u Extend this contract for | 01 ~ | months| Extend Now
% Set the contracts end date to: 4/2022?

[ Add New Contract ||[ Update This Contract ]

| Journeyman Wage Rates | % M
Rate

Benefit
Diug Test || e 0.000]
ﬁﬁlliﬂm & I Welfare: 0.000
e 0.00d

u et oo
S50 ] Anity Ot 000
Seholasship Admin il apprentice 0.000

JO e [ e [ERIDAE Type B National Tupncr 0.000

7/2021-6/2022 Wage Rate 7/1/2021 6/30/2022 Non CBA 31.000

s

Direct Contribution: 0.000
Journeymen Wage Rate 7/1/2020 6/30/2021 Non CBA 30.900
Tourneyman Wage Rate 7/1/2019 6/30/2020 Non CBA 30.750 BB A s ELY
Journeyman Wage Rate 7/2/2018 6/30/2019 Non CBA 30.500 [ Save This Journeyman Wage Package |
Journeyman wage rate 5/1/2017 6/30/2018 CBA  30.350
Journeyman wage rate /2/2016 4/30/2017 CBA  30.220
Reciprocity aon paid assessment hours] 1712018 1273172023~ €BA ] [0:000
Journeyman wage rate 5/1/2015 4/30/2016 Non CBA 30.120

Figure 8



l.aspx

iwtest01.iwintl.org says

Successful

Ver. 14.462SAA 460

Figure 9

5) The system will create a duplicate CBA in the list of CBAs to the left. Click on one of the CBA’s that you
are needing to correct. You will know you have the new one when the CBA Eff Date and End Date have
a calendar icon next to them for editing the dates. Now enter the correct dates for this new rate.

Il CBA Admin |
CBA/Maintenance Agreement View
Contract Type Name/Description
|_CBA VI ‘r\ iprocity non paid 1t hours
Fff Date Fud Date Tocal Type
[ 01/01/2016 |4 4m 12/31/2021 |4 [- Local Type - v

Extend this contract for | 01 v | months| Extend Now

Set the contracts end date to: 1/2000?| Roll Back End Date.

| Delete This Contract | || Add New Contract ||| Update This Contract |

Match employers above to: [ 7/2021-6/2022 Wage Rate 31.00 - Aqua e I Match Employers

1_ Tourneyman Wage Ratas J
Benefit Rate
Wage: 0.000
Welfare: m
Pension: 0.000
Vacation:
Annuity/Other: 0.000
S s B Tye G Appencice oo

7/2021-6/2022 Wage Rate 77172021 §30/2022 Non CBA 31000 | gy 0.000
Journeymen Wage Rate 7/1/2020 6/30/2021 Non CBA 30.900
Tourneyman Wage Rate 71172019 6/30/2020 Non CBA 30.750| | Pirect Contribution: D:00]
Journeyman Wage Rate 7/2/2018 6/30/2019 Non CBA 30.500 Total Packaged Wage ---> 0.000
Journeyman wage rate 5/1/2017 6/30/2018 CBA  30.350 [ Save This Journeyman Wage Package ]
Journeyman wage rate 5/2/12016 4/30/2017 CBA 30220

Reciprocity non paid assessment hours 1/1/2016 12/31/2021  CBA  0.000

Journeyman wage rate 5/1/2015 4/30/2016 Non CBA 30.120

Figure 10



6) Once you have corrected the dates it is also good practice to update the name of the CBA so that it
stands out from the older CBA. Once the changes are completed, click on Update this contract. This
saves the changes to the dates and name only.

Ibr Pa ts Vendor Securi Litilities Logoff
CBA/Maintenance Agreement List Il CBA Admin |
CBA/Maintenance Agreement View
Contract Type Name/Description
[cBa ~|  [Reciprocity non paid assessment hours 2022 « |
Eff Dare' End Date Local Type

[01/01/2022 | 12/31/2022 |4 [ - Local Type - ~|
Extend this contract for | 01 > | months.| Extend Now I

Set the contracts end date to: 1/20007 | Roll Back End Date. |
[ Delete This Contract ||| Add New Contract ||| Update This Contract |

i Match employers above to: [ 7/2021-6/2022 Wage Rate 31.00 - Aqua ~| [ Match Employers |
‘ I Journeyman Wage Rates I ﬂw 13 Wﬁe Rates | Scanned Documents I
I Benefit Rate
Wage: 0.000 |
Welfare: | 0.000 |

Pension: 0.000 I
WVacation:
Anmity/Other: 0.000 I
Apprentice: 0.000 I
National Impact: 0.000 I
Direct Contribution: 0.000 I

Total Packaged Wage ---= 0.000

[ Save This Journeyman Wage Package ]

Figure 11

7) Now that the new CBA has been saved, go to the wage package, and update the rate(s). Then click
Save This Journeyman Wage Package.(Figure 9)




Contact details have been saved.

CBA/Maintenance Ag{eement List | CBA Admin
CBA/Maintenance Agreement View
Contract Type Name/Description
[CBA VI |Reciprocity non paid assessment hours 2022
Eff Date End Date Local Type

01/01/2022 |- 12/31/2022 | (- Local Type - v
Extend this contract for months.

Set the contracts end date to: 1/2000?[ Roll Back End Date. I

| Delete This Contract ]|| Add New Contract M Update This Contract ]

Match employers above to: [ 7/2021-6/2022 Wage Rate 31.00 - Aqua v | Match Employers |
Journeyman Wage Rates e pprentice Woge Retes e ScsedDocunens ]
Benefit Rate
Wage: 1.00
Welfare: 0.000
Pension:
Vacation:
Annuity/Other:
Apprentice:
National Impact:
Direct Contribution:
Total Packaged Wage ---> 1.00

\ »l Save This Journeyman Wage Package‘l,
/

this lower section is the wage package. It is here that we change the rate.

Figure 12

8) Now we need to make sure that the employers listed with this rate are correct. We will select the old
rate in the drop down in the image above. Then click on the drop down next to “Match employers
above to:” button. This will make sure that the same employers affected by old rate are also now
under the new rate. This will make sure that the hours reporting screen will be set to move forward
with submission to the International.



CBA/Maintenance Agreement List “ CBA Admin

CBA/Maintenance Agreement View

Contract Type Name/Description

I CBA VI IReciprocity non paid assessment hours 2022

Eff Date End Date Local Type

01/01/2016 |4 12/31/2022 |4 (- Local Type - -
Extend this contract for| 01 v | months.| EXtend Now

Set the contracts end date to: 1/2000?[ Roll Back End Date. l

| Delete This Contract I\I Add New Contract ||| Update This Contract |

Match employers above to: I 7/2021-6/2022 Wage Rate 31.00 - Aqua v ‘ Match Employers ‘
|
|-

\ 7/2021-6/2022 Wage Rate 31.00 - Aqua

I Journeyman Journeymen Wage Rate 30.90 - Aqua %I
- Journeyman Wage Rate 30.75 - Aqua I Rate

Wage: Journeyman Wage Rate 30.50 - Aqua
- Journeyman wage rate 30.35 - Aqua

Welfare: Journeyman wage rate 30.22 - Aqua

" Reciprocity non paid assessment hours 0.00 - Coral ‘
- Journeyman wage rate 30.12 - Chartreuse E
Vacation: Journeyman Wage Rate 29.47 - Aqua

" Adjustments and reciprocity 0.00 - DarkOrange

Pension:

Annuity/Other:
Apprentice:

National Impact:

siieiemneiieieielle
olllolllollelllollelllel|o
Sllalllallalllallalllella
S||al||a]|alllall|allle]l|o

Direct Contribution:

Total Packaged Wage ---> 0.000

Save This Journeyman Wage Package |

Figure 13

9) IF there are errors on this CBA you can delete it before any leaving the cba screen.

10) IF you are unsure or need to add or remove employers from the list to be associated you can also
associate the employers in the hours reporting screen. Go to the hours reporting to associate
employers. You may see the old and the new rates listed. The system leaves the old rate there for up to
6 months after it expires in case it is needed for corrections or missed wages.

Total Hours Reported: 0.00
Monthly Hours Worked Report

Local Union No.: Charter City/State(Province): Date: 7/5/2022 Supp Bill:
Reporting Month: [ 2022 (MAY) 05 v (wiTs | Save Type |
Reporting Month Description ‘Wage Rate Total Homs Worled “

May-2022  |7/2021-6/2022 Wage Rate /new ratessi.oo [ ]

May - 2022 Reciprocity non paid assessment hour: $1.00 :I
April - 2022 Reciprocity non paid assessment hours $0.00 :]
Total hours reported for the month: 5/2022 \ old rate 0.00

Please enter your name and a phone number where you can be reached if there are any questions about these hours.
These are required fields.

Contact Name: I “ Contact Phonc Number: |:] “

Add New Rate | Save Results/Calculate |

For administrators with special rights, this row allows you to enter manual adjustment dollars.

Adjust Amount: 0.00

Save Manual Adjustment

Hours for this month are available. ‘Click here to view hours by Employer

Figure 14



Now to associate the employers or edit the list of employers for the new rate.

1)
2)

Click on the “Click here to view hours by Employers” (figure 14)
Click on the “Employer/CBA Setup: link. (Figure 15)

Total Hours Reported: 0.00
Monthly Hours Worked Repor
‘Local UnionNo.: ~ Charter City/State(Province): ~ Date:7/52022  SuppBill:

Reporting Month: [ 2022 (MAY) 05 [wITS v | save Type |
' Description WageRale | Total Hours Worked @4
7/2021-6/2022 Wage Rate $31.00

May - 2022 Reciprocity non paid assessment hours S1.00 :

_ April - 2022 Reciprocity non paid assessment hours $0.00 |
Total hours reported for the month: 52022 0.00

Please enter your name and a phone number where you can be reached if there are any questions about these hours.

These are required fields.

Contact Name: ’ ] |0 Contact Phone Number: :]0

| Add New Rate Save Results/Calculate
For admin:strators with special rights. this row allows you to enter manual adjustment dollars.
Adjust Amount: 0.00

[ Save Manual Adjustment |

‘Sort On: | Member Name A-Z v | Fﬁtexm] All Applicable Rates

A

Employer Warning Message

There are employers in your data that are not associated with any wage rate. Use Employer/CBA Setup to fix
these records.

Empicyer Name :Emp ﬁumber Hours .Wc.:lr.k-Peri.od ..\JIVage Rate. Calcuiated

Figure 15

3) Then click the top drop down to select your new wage rate. (Figure 16)

4)

In the second drop down click the CBA we updated (the old rate) (Figure 16)



3 . 2l =Y g g4 33k = -r

Reporting Month: [ 2022 (MAY) 05 v | {IwITs | Save Type |

Reporting Month Description Wage Rate POl LEs Wo_rked:g

May - 2022 7/2021-6/2022 Wage Rate $31.00 0.00
May - 2022 Reciprocity non paid assessment hours 2022 $1.00

April - 2022 Reciprocity non paid assessment hours $0.00 0.00
Total hours reported for the month: 5/2022 0.00

Please enter your name and a phone number where vou can be reached if there are any questions about these hours.
These are required fields.

Contact Name: I I 0 Contact Phone Number: ’ IO

Add New Rate Save Results/Calculate

For administrators with special rights, this row allows you to enter manual adjustment dollars.

Adjust Amount: 0.00

| Save Manual Adjustment ]

Employer/CBA Setup |
Employer/CBA Admin 3
CBA's/Agreements , 4’ Color Code

Select A CBA/Agreement: | Reciprocity non paid assessment hours 2022 1 v I/ Color: Set Color

Vi
Match employers above to: | 7/2021-6/2022 Wage Rate 31.00 - Aqua 7~ IMatch Employers: g;tcl}z i

[ Showcaniymismssocits 7/12021-6/2022 Wage Rate 31.00 - Aqua
Journeymen Wage Rate 30.90 - Aqua
it ] Journeyman Wage Rate 30.75 - Aqua
-_ Journeyman Wage Rate 30.50 - Aqua
Journeyman wage rate 30.35 - Aqua
Journeyman wage rate 30.22 - Aqua
- Reciprocity non paid assessment hours 0.00 - Coral
Journeyman wage rate 30.12 - Chartreuse
Journeyman Wage Rate 29.47 - Aqua
Adjustments and reciprocity 0.00 - DarkOrange

i

CBA -

RECIPROCITY - 2274

ECIPROCITY - 2267

1--0

b4

I Save Employer Updates ]

Figure 16

5) Inthe list of employers check all the employers that the new rate applies to. If the employers associated with
the CBA Have NOT change since the last CBA, you can click on “Match Employers” link, and it will automatically
associate the same employers as last time. (Figure 17)

6) Once they are selected click Employer Updates. (Figure 17)



Reporting Month: [ 2022 (MAY) 05 v | {IWITS v | Save Type |

eporting Month Deseription WageRate | Total Hous Worked ¢4
May - 2022 7/2021-6/2022 Wage Rate $31.00 | 0.00
May - 2022 Reciprocity non paid assessment hours 2022 $1.00

April - 2022 Reciprocity non paid assessment hours $0.00 0.00
Total hours reported for the month: 5/2022 0.00/

Please enter your name and a phone number where vou can be reached if there are any questions about these hours.
These are required fields.

Contact Name: l lg Contact Phone Number: l le

Add New Rate Save Results/Calculate

For administrators with special rights, this row allows you to enter manual adjustment dollars.

Adjust Amount: 0.00

[ Save Manual Adjustment ]

| Employer/CBA Setup I
Employer/CBA Admin
CBA's/Agreements Color Code
Select A CBA/Agreement: | Reciprocity non paid assessment hours 2022 1 v|  Color: Set Color
Match employers above to: ’ 7/12021-6/2022 Wage Rate 31.00 - Aqua v l Match Employe i
i _ _ Employers/
_if no changes needed to the list of associated emple

() Show only un-associated employers?

— —— __——are associated with the CBA
- are associated with the

‘_‘ and can be unassociated by —e——
ECIPROCITY - 2267 removing the check mark

h

T e e e ———
when done click here to save the new associations ___s[cava Emninver | Indates |

Figure 17

4) After completing the above steps the hours, reporting can proceed as normal.



