
Changing CBA Wage Rates and Expiration Dates 

When doing hours reporting, if you see a message that your hours are not yet available, 

(refer to the lower portion of the hours reporting screen) you will need to verify that they have 

been submitted by your local benefit office , 3rd party administrator or local fund office. 
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 If the rates are not showing in the upper portion of the screen, then you will need to make corrections 

to the rate and effective dates of the CBA. You will also need to reassociate the employers with the new 

rate/dates. In some cases the rate you need will not be displaying at all. Below is an example: normally there 

are 2 CBA rates listed (figure 2) but this time there is only the one (figure 3): 
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Figure 3 



You will notice that when the link “click here to view hours by employer” is clicked, you are notified that 

“there are employers in your data not associated with any wage rate.” (See figure 3 lower half of screen). You 

should first check the CBA’s and wage rates to see if there are any that need updating. Verify with your  local’s 

records (or the local’s fund office/third party administrator) what the current rates are and what the effective 

and expiration dates are. If the CBA’s are changing; the changes should be sent to the GSO for approval. 

Once you are ready to update the CBA in IWITS, follow the below steps. 

1) Go to the CBA tab
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2) Find the CBA that needs correction
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3) Click on the CBA to open it:
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4) IF the CBA dates AND rate need changing: While in the CBA that needs to be change, click on “Add

new contract”(figure 8). (The reason for correcting the wage by creating a new CBA is to protect the

accuracy of the data in older reports.)
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5) The system will create a duplicate CBA in the list of CBAs to the left. Click on one of the CBA’s that you

are needing to correct. You will know you have the new one when the CBA Eff Date and End Date have

a calendar icon next to them for editing the dates. Now enter the correct dates for this new rate.
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6) Once you have corrected the dates it is also good practice to update the name of the CBA so that it

stands out from the older CBA. Once the changes are completed, click on Update this contract. This

saves the changes to the dates and name only.
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7) Now that the new CBA has been saved,  go to the wage package, and update the rate(s). Then click

Save This Journeyman Wage Package.(Figure  9)
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8) Now we need to make sure that the employers listed with this rate are correct. We will select the old

rate in the drop down in the image above. Then click on the drop down next to “Match employers

above to:” button. This will make sure that the same employers affected by old rate are also now

under the new rate. This will make sure that the hours reporting screen will be set to move forward

with submission to the International.



Figure 13

9) IF there are errors on this CBA you can delete it before any leaving the cba screen.

10) IF you are unsure or need to add or remove employers from the list to be associated you can also

associate the employers in the hours reporting screen. Go to the hours reporting to associate

employers. You may see the old and the new rates listed. The system leaves the old rate there for up to

6 months after it expires in case it is needed for corrections or missed wages.

Figure 14 



Now to associate the employers or edit the list of employers for the new rate. 

1) Click on the “Click here to view hours by Employers” (figure 14)

2) Click on the “Employer/CBA Setup: link. (Figure 15)
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3) Then click the top drop down to select your new wage rate. (Figure 16)

4) In the second drop down click the CBA we updated (the old rate) (Figure 16)
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5) In the list of employers check all the employers that the new rate applies to.  If the employers associated with

the CBA Have NOT change since the last CBA, you can click on “Match Employers” link, and it will automatically

associate the same employers as last time. (Figure 17)

6) Once they are selected click Employer Updates.  (Figure 17)
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4) After completing the above steps the hours, reporting can proceed as normal.


