Uploading a copy of a Member's
Certification using Load Scanned Cert

Cards
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Click this drop-down to select local or all if you do not see the Certification listed.
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Cole I
EM385CSH [EM385-1-1 Construstion Safety & Health
= EM3SSCSHR ‘F.\tﬂlli-l-l Construction Safety & Health Refresher
EM3SSFP M85 Fall 1.1 Fall Protection Competent Person
{Projects 3PTWIC Transportation Worker ID Credential
CHST (Construction Health & Safety Technician
EPRIXDO3 [EPRIRIGGING
3PCGT ASBI Certfied Grouting Technician
IWCRANS Crane Signaling Hand and Voice
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uirementy [WFIREW Fire Watch
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Select the Certification you need to upload a copy to the member record for.

Certification Type Selection: [ Local ! Certifications + |

[ Include Older Certifications? [ Include Empty Certifications?

_ Code. Description
AFRIA AERIAL BOOMLIFT AND SCISSOR
CPR. CPR Certification

HAZ WH HAZ WHOFPER

HILTI Hilti-Qualified Operator

0zha30 OSHA 30 hour

HAZ-WH HAZ WHOPPER.

CWT Curtain Wall Training

CWT Curtain Wall Training

EN383-8 EM 383 Fall Protection

FORKL Fork Truck

IPAF Operator Training Certificate

MSHA MSHA 24-hr. New Miner (exceptions)
ozhal OSHASIO

O3HAS OSHA 302

ozhadl OSHA 300

nzhaR (RHA Buh Part B



5 Click "Load Scanned Cert Cards"
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6 Enter the member Book Number or Last Name. Then, click "Search".

it |Apprentice 07062022
1 |Apprentice 07242020

Please provide the following mformation for the certification.
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Select 2 document and load it to the selected member.

By loading. you will be giving the selected member this cernfication.



7  Select the member you would like to upload the certification for.

Cert Type: OSHA 10 hour
Member Search
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Browse to and select the document that venifies the member certification.

Choose File | No file chosen

Select a document and load it to the selected member.
By loadme, you will be grving the selected membsr this cemification.

8 If applicable: Enter the Card Number, Effective Date, and Expiration Date.
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Member Search
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Browse to and select T
No file chosen
Select a document and load it to the selected member.
By loading. you will be giving the selected member this centification.

9  Click "Choose File" to select the file copy of the cert you are uploading.

Cert Type: OSHA 10 hour
Member Search
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[toa11157 | \ (01222024 [ | [~None - v | | [ =]
elect the docummens that verifies the member certification.
ile chosen
st documegsalf load it to the selecred menber
By loading, you will be giving the selected member this certification.

Close



10 Click "Load"

Cert Type:

(OSHA 10 hour

Book Number or Last Name:

Member Search

® 1 09302021 ¥
6] 1 Appremice 08132021 ¥
o) 1 Toummeyman 09272008
o i JOURNETMAN 047142007
o) 1! Joumeyman 09272008
0 L Tourmeyman 117102010
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Please provide the following inforusation forthe certficsion.
104111574 012212024 [ | ]

Browse to and select the document that verifies the member certification.
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Select a document and load it to the selected member.

By loading, you will be giving the selectad member this certification. Load
e
11 Select or search for the next member and repeat the steps to load their
certification.
| Cert Type: OSHA 10 hour
Member Search
Book Numbes or Last Name: [ search |
o s — fren 3
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| Browse 1o and select the document that verifies the member certification.

Choose File | No file chosen

Select a document and load it to the selected member.

By loading. you will be giving the selected member this centification.



12  When you are finished uploading the certification for all members, click "Close".

|Cert Type: OSHA 10 hour
Member Search
Beck Namber o Last Name: [ searcn |
Q I Apprentice 09302021 i1
[e) [ Appremice 06152021 Y
@ 1 Joumeyman 09272008
(@] A8 1 JOURNEYMAN 047142007
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0 A 1 Apprentice 07242020 Y &
Please provid ing i the
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| Browse 1o and select the document that verifies the member certification.

Choose File | No file chosen

Select a document and load it to the selected member.
By loading, you will be giving the selected member this certification




