IWITS - Entering a Military Class change

1 Click "Activities"
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‘ Address Change Lo Info COPE Memo PaimentHismi lz%em
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Name Member # SSN Local
] =i =]

I Save Member Changes l

Mbr #: Last: :} Local:
]
Last Accessed: --/--/---- Last Mailed: --/--/----

Status: [ Active v Paid Thru: (12 DEC /(2025 v/ Join Date:[07/19/2007 & Bisthpate:[ [

Skill: l Ironworker v l Free Dues: (] Working Condition: Ethnicity:

Sub Skills: Check Flag: D Other ID: :] Marital Status:

Over/Under: $0.00 Cards: E] Dependants: E
Differential: Veteran:

Tl

Put member out of work

Member Photo

Refresh Add/Change Photo
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2  Click "Class Change"
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I L s I ———

e s s s By By R
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Name Member # SSN Local

| Activity |

Activity Eff Date Appr/Rej Date Action
Initiation 7/19/2007 Approved 7/27/2007 PROBATIONARY
Proby to Journ 9/1/2009 Approved 10/19/2009 PROBATIONARY

Local C | Activity Enter Date GEB By Status Old Class New Class Action




Select class change for Military. Ensure the member is paid thru the month prior
to when they are going Military. If needed, refund the dues so member is paid

thru only the month prior to going Military.

The effective date should be the first of the month they are going to active duty.
You may find this on their Military Orders the member is to provide to you.

Review to ensure all information is correct, and then click "Save Changes".

Activities Address Change Log Info
—_—————
Name Member #

Activity Class Change Deletions

Member Number:
SSN/SIN: *
Name: .
Status: Active
Date Of Birth:
Class Change

O Journ to Appr
O Journ to Hon Mem
O Journ to Lifetime Fee Pai:

O Journ to Proby Differential : 0.00

|

Effective Datef§ 2026 / 01 - JAN v I
Payment Method: | K - Check

o
3
L

Skill Change |

Memo Payment History. Payment
e —————

Local " H D

Duplicate Card

Class: Journeyman
Skill: Ironworker
Jomn Date: 7/19/2007
Diff Owed: 0.00

Print Receipt: | Defer Receipt

Receipt Email :

Receipt Additional Email :

Current Skill: Ironworker

Change skill? YN (J

Save Changes




4 Click "1(U) Docs" to upload the required documents
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Activity complete.

Name Member # SSN Local -
R

Local C Activity Eff Date Fee Amt GEB By Status Appr/Rej Date Class Action = Docs
000 Initiation 7/19/2007 0.000 0 |. Approved 7/27/2007 PROBATIONARY 0 Docs
000" Proby to Journ 9/1/2009 0.00| 8471 "~ | Approved 10/19/2009 PROBATIONARY 0 Docs
Local C Activity Eff Date Enter Date Fee Amt/GEB By Status Old Class New Class =~ Action Docs
Tourn to Military | 1/1/2026 | 5/26/2026 0.00 0 Pending| JOURNEYMAN | MILITARY || Cancel [} 1(U) Docs

(S)=Signed docs. (U)=Unsighed docs. Click here to i ew document ¢




5 Select Chg Classification Form 10 for the Document Type.
Choose file to select the saved singed class change form.
Click "Submit Document".

Member and Activity Documents On File
R e St R Document Type Signed Delete Signature
Chng Classification Form 10 Del Lock
Class Skill Create An Unsigned Document
Journeyman Ironworker Chng Classification Form 10
Code Activity Act Date Eff Date
017 Journ to Military 5/26/2026 1/1/2026

Add A New Document

Choose File HII

New Document Type:

Submit Document

6 Select Military Orders for the Document Type.
Choose file to select the saved Military Orders member provided.
Click "Submit Document".
Member and Activity Documents On File
Name Member Number SSN/SIN Document Type Signed Delete Signature
Chng Classification Form 10 Y Del Lock
Class Skill Create An Unsigned Document
Journeyman Ironworker Chng Classification Form 10
Code Activity Act Date Eff Date
017 Journ to Military 5/26/2026 1/1/2026
Add A New Document
IDocumem Type: Military Orders V] I
New Document Type: | | Create New Type |

Choose File | Military Orders.pdf I

Submit Document I
Close/Done




7  Click "Close/Done"

Documents On File

Member and Activity

e TR T Document Type Signed Delete Signature
Chng Classification Form 10 Y Del Lock

o T Military Orders Y Del Lock

pT—— e— Create An Unsigned Document

Code Activity Act Date Eff Date Chng Classification Form 10
017 Journ to Military 5/26/2026 1/1/2026
Add A New Document

Document Type: | Military Orders

V]

New Document Type: |

] Create New Type ]

Submit Document
Close/Done




