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IWITS - Entering a Military Class change

1 Click "Activities"

https://www.ironworkers.org
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2 Click "Class Change"
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3 Select class change for Military. Ensure the member is paid thru the month prior
to when they are going Military. If needed, refund the dues so member is paid
thru only the month prior to going Military.

The effective date should be the first of the month they are going to active duty.
You may find this on their Military Orders the member is to provide to you.

Review to ensure all information is correct, and then click "Save Changes".
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4 Click "1(U) Docs" to upload the required documents
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5 Select Chg Classification Form 10 for the Document Type.
Choose file to select the saved singed class change form.
Click "Submit Document".

6 Select Military Orders for the Document Type.
Choose file to select the saved Military Orders member provided.
Click "Submit Document".
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7 Click "Close/Done"


